OT} 27» 03.2023r.

IIpaBuia

nojb3oBanus Ondaunorexoii MbOY «Kanerckas cpeaHss
o0meoOpasoBaTeabHas mKoJa No2y

1. O0mue moJioxeHHus

1.1. ITpumepHble IpaBHiIa IOIb30BAHMS MKOIbHOM 6ubmHOoTeK0# MBOY «Kanerckas cpennss
obmeobpasoBarenbHas mkoa Ne2y paspaboTaHsl Ha OCHOBE mucbkMa Munucrepersa OBIIero 1
npodeccHoHaIBHOr0 06pasoBanus Poccuiickoi (enepanuu

Ot 14.0198. Ne 06-51-2un/ 27-06, ., DenepanpupmM 3akoroM Ne 114-®3 «O npoTuBoaefcTBII
SKCTPEMHUCTCKOM AeaTenbHoCTH 0T 25.07.2002 r., @enepaibHbM 3aKk0HOM «O 3aIUTe IETEH O
HH(DOPMAIINH, IPUYMHAIOIIMH B X 3M0POBBIO H pasBUTHION Ne 436-®3 ot 29.12.2010 r.(pex.
or 14.10.2014) , crt. 1, @enepanbHblii 3akoH oT 25.07.2002 N 114-®3 (pex. ot 28.12.2022) "O
MPOTHUBOJEHCTBHH SKCTPEMHCTCKOHN ESTENFHOCTH" ¥ B COOTBETCTBHH ¢ IT00KeHHEM 0
LIKOJIBHOM OHOMHoTeKe.

1.2. IlpaBuna moss30BaHus GHOTHOTEKOHN - JOKYMEHT, (PUKCHPYIOLIN B3aUMOOTHOIIEHHS
quTarens ¢ GuOIHOTEKOH 1 ONpeeIIOIIIiA O0IIHiA TOPSAIOK OPraHM3alluy 0OCTYKHBAHHS
YUTATENICH, IOPANOK JOoCTyla K hoHnaM OUOIHOTEK, TpaBa U 00A3aHHOCTH YHTATENCH 1
6ubMmoTeK.

1.3. IIpaBo cBOOOIHOTO 1 GECIIIATHOTO IOIB30BaHHS OHOIHOTEKOR HMEIOT yUaIIHecs,
[eTaroru4ecKue PabOTHUKHU U IPYTHE COTPYIHHKH [IKOJIBL..

1.4. K ycmyram unrarenei npenoctaBisiotes: GOHL yae6HOM, XyT0KeCTBEHHOMH, CIIPABOYHOI,
Hay4HO-TIOIYJIAPHOM JIMTEPATYPEL AJI yYaITUXCST; METOJUUECKOM, HayYHO-TIearorndecKkoi,

CIIPaBOYHOM JIUTEPATYPHI ISl PETOAaBaTeNei:

- KHHT'H, Ta3€ThI, XXypHAaJhbI, CHaI‘/JII[BI, BHCO-MAaruHMTHEIC 3allMCH, 3JICKTPOHHBIC 0a3bl JaHHBIX 1
np.;

- CIIPaBOYHO-OMOIMOrpaduUecKuii anmapar: KaTalory, KapTOTEKH, CIPABOYHO-
Oubnuorpaduyeckuii GoHN, peKOMEHAATENbHBIE CIIUCKHA JTATEPATYPHI;

- HHAUBUyaJIbHBIE, TPYIIIIOBBIE U MacCOBBIE (POPMBI pabOTHI ¢ YMTATEISMH.

1.5. bubnuorexa 00CIy)KUBAET YMTATEIEH:

- Ha aboHeMeNTe (Bb1aYa MIPOU3BENCHHI IleYaTH OTEIbHBIM YUTATENAM Ha 10M);

- B YMTAILHOM 3ajie (II0apa3ieneHue OUOIHOTEKH ¢ 0COOBIM IIOMEIIEHHEM, Ie YHTATEIH

paboTaroT IpeXkie BCETo ¢ U3JaHHSIMH U IPYTUMH JOKYMEHTAMH, KOTOPEIE HA I0M He
BBIIAKOTCS);



- 10 MexxOubaHoTeuHOMy aboreMeHTY (MBA) - moryueHue TuTepaTypsl BO BpeMEHHOE
II0JIF30BaHUE W3 NPYTUX OUOIHOTEK.

1.6. Pexxum paboTe! OHOIHOTEKH - BpeMs paboThI 00Ie00pa3oBaTeIbHOTO yupeskaeHus. [l
obecnieuenns 1uddepeHIEPOBAHHOTO ITOIX0/Ia K 00CITYKUBAHHIO YHTATEIEH MOKET
COCTAaBIIEThCA pacnucanue paboTel OMOIHMOTEKH C BBIICICHHEM OTIPEeICICHHBIX JHEH (4acoB)
JUIS TIOCENIEHHS OT/ENBHBIX IPYIIT yYaIuXcs M0 KiiaccaM, IpernoaBareieii, poIuTeiei.

1.7.DOKCTpeMHCTCKUE MaTepHaibl - IpeJHa3sHaYeHHEIE U1 PaclpOoCTPaHeH s JTHOO0 MyOIHIHOr0
JNEMOHCTPHPOBaHHs JTOKYMEHTEI JHOO HH(pOpManus Ha WHBIX HOCHTENSX, MPH3BIBAIOLIME K
OCYIIECTBICHHIO SKCTPEMUCTCKON NEATENbHOCTH IUO0 000CHOBBIBAIOIITHE MITH OIIPABIBIBAIOIIIE
HEOOXOIUMOCTh OCYIIECTBICHHS TAaKOH AEATENBHOCTH, B TOM YHCIE TPYALl PYKOBOIUTENEHT
HallHOHANI-CONMAIUCTCKOM paboueld maprum ['epmanum, Qamucrckol mnaprtum  Mramiu.
BBICTYILIEHHS, H300paKeHHs] PyKOBOAUTENEH TPYIIII, OpTaHU3aIKi WK IBHKEHUH, IPH3HAHHELX
IIPECTYITHBIMH B COOTBETCTBHH C IPUTOBOPOM MeXIyHapoJHOTO BOEHHOTO TpHOyHAIa Ui Cyia
U HaKa3aHWs TJaBHBIX BOCHHBIX IIPECTYIHHKOB eBpomeHckux crtpanH ocum (Hropubeprckoro
TpubyHasa), BEICTYIJIEHHS, M300paXkeHHsI PYKOBOAHWTENEH OPraHW3alldi, COTPYIHUYABIIAX C
yKa3aHHBIMH TPYIIaMHM, OpPraHH3alMsIM{ WIM NBHXKCHHUAMH, IMyOIHKALHH, 0OOCHOBBIBAOLIIE
UM ONPaBIbIBAIONIAE HAIIMOHATBLHOE U (MJIM) PACOBOE IIPEBOCXOJCTBO JIHOO OIMPABILIBAIOLIE
IPaKTUKy COBEPILICHWSA BOCHHBIX HJIM MHBIX NPECTYIUICHHH, HAIPaBIEHHBIX HA IIOIHOE M
JaCTHYHOE YHHYTO)KEHHE KaKOH-THOO0 STHHYECKOH, COIHATBHON, pacoBOH, HAI[MOHANBEHOMR 11i
PEITUTUO3HOMN TPYIIIIEL;

2. IIpaBa, 0053aHHOCTH H OTBETCTBEHHOCTH YHTATEJIeil
2.2. Yumamenv umeem npaeo:
2.2.1. oB30BATHCS ClIETYIOMIMHE OeCILTATHEIMU OHOIHOTEYHO-HHDOPMATHOHHBIME YCIYTaMI::
- HIMeTh CBOOOIHBIH HOCTYN K OHOIHOTEYHBIM (OHIaM ¥ HH()OPMAIIHH;
- IIOJIy9aTh BO BPEMEHHOE I10JIb30BaHKe U3 (HoHIa OMOIMOTEKH II€YATHbIE U3TAHHS U
ayIHOBH3yalbHBIE TOKYMEHTHI;
- IOJTy4aTh KOHCYIbTAlHOHHYIO U MPAKTHYECKYIO IIOMOLIE B IIOUCKE U BRIOOPE IIPOU3BEICHHUIT
MeYaTH U APYTUX HCTOYHUKOB HH(pOpManmy;
- IOJIy9aTh KHHUTH [0 MEXKOHOIHOTeIHOMY a60OHEMEHTY;
- IPOJUIEBATh CPOK II0JIE30BAHUS JIATEPATYPOH B YCTAHOBICHHOM MOPSIIKE:
- HCIIOJIB30BaTh CIPAaBOYHO-OUOIHOrpadhIecKuil anmapar: KaTalord i KapTOTeKH Ha
TPaaUIHOHHEIX M MAITMHOYATAEMBIX HOCUTEIIIX;
- IOJIb30BAThCsI CLPABOYHO-OHOIHOrpadIeckum 1 HHGOPMAIMOHHBIM 0OCITY KHBAHHEM;
-TIoJTy4aTh GHOIHOTEUHO-OUbHOr padraecKie 1 HHYOPMAMOHHBIE 3HAHHS, HABBIKH H YMEHHS
CaMOCTOATENIBHOTO [I0JIb30BaHUA OMOIHMOTEKOH, KHUTOH, HHpOpMaIHeil; GUOIHOTEKOMH, KHUTOL,
uHpopmanmei;
2.2.2. npuHEMAaTh y4acTHe B MEPOIPHUATHSX, IPOBOTAMBIX GHOIAOTEKOI;
2.2.3. n36upath U ObITH M30paHHBIM B 6HOIMOTeuHENH COBET, OKA3hIBATE [IPaKTHYECKYFO
[IOMOIIL OHOIHOTEKE;
2.2.4. Ha obecnieuenre KOHPUICHIUAIBHOCTH TAHHEIX O YATATENE W [EPEUHS THTAEMBIX
MaTepHalioB;
2.2.5. Ha obxanoBanye IeHCTBI GHOIMOTEUHBIX PAOOTHHKOB, YIIEMIISIOIIIX €10 IIpaBa, B
YCTaHOBIICHHOM 3aKOHOJATEIECTBOM TOPSIIKE.
2.3. Yumamenu (nopyumenu necosepuiennoremnux uumameneii) 0653aHoL:
- cOOITIOIaTh IIPaBUIIA MOJIL30BAHHUS OHOIHOTEKOMH;
- BEPEKHO OTHOCHTBCS K IPOM3BEICHHUSIM [IEUaTH K IPYTHM HOCHTENAM HH(DOPMAIIH,
TOJTy4eHHBIM 13 (PoHIa GHOIHOTeKH (He IeaTh B HUX IOMETOK, OIYePKHBAHHAH, HE BHIPBIBATS.
He 3arubath CTPaHHII | T.1.);
- BO3BpAIIaTh B OHOIMOTEKY KHUTH B APYTHE JOKYMEHTEI B CTPOTO yCTAHOBJICHHEIE CPOKH;
- HE BBIHOCUTE KHUTH | IPYTHE JOKYMEHTHI U3 TIOMEIIECHUS OHOIMOTEKH, €CIIH OHH HE 3aITHCAHL
B UMTATEIILCKOM (popMyIIsipe;



- II0JIb30BATHCS IEHHBIMK U €IMHCTBEHHBIMHU 3K3EMILLIPAMH KHHUT, CIIPABOYHBIMHU M3 IAHUIMH,
KHHUTaMU, TOJTyYEHHBIMH 110 MEXOUOIHOTEUHOMY aOOHEMEHTY, TOJIBKO B IOMELCHUN
OHOIIMOTEKH;

- IpY TIOJTyYE€HUH [IEYaTHBIX U3JAHUN U JPYTHX JOKYMEHTOB U3 OHOIHOTEYHOrO (hOHa
9IUTATEeNb JOJDKEH IPOCMOTPETh MX B OMOIHOTEKE U B CiTydae oOHApyKeHus 1e(heKTOB
co00muTE 06 5TOM GHOITHOTETHOMY PabOTHHKY, KOTOPBI CEAeT Ha HUX COOTBETCTBYIOIIYIO
IIOMETKY;

- PaCIIHCHIBATECS B YUTATENBCKOM (HOPMYIIIpE 38 KaXIO€ MOIYYEeHHOE B OHOIHOTEKE H3IaHHE
(xpome yuaruxcst 1-2 kiaccoB);

- IIpH yTPaTe U HEYMBIIUICHHOU IIOpYe U3NaHUH U NPYTUX JOKYMEHTOB 3aMEHUTE UX TAKHMH e,
MO0 KOIHMSIMU WA W3IaHUAMH, IPU3HAHHBIME GHOIHOTEKOM paBHONEHHEMHA. [1pn
HEBO3MOXKHOCTH 3aMEHBI - BO3MECTUTh PEATBHYIO PIHOYHYIO CTOMMOCTH H3IAHHI ero
POIUTENAMH (YCBIHOBUTEIISIMH) HITH TIOTIEYMTEISIMH, €CIIA OHH HE JIOKAXKYT, YTO BPE/ BOSHHK HE
110 uX BUHE. CTOMMOCTh yTPaYeHHBIX, HCIIOPYCHHBIX IPOM3BEIEHHI TIEUaTH OIpe;IeNsIeTes
OHOIMOTEUHBIM PAGOTHUKOM IO [IEHAM, YKA3AHHBIM B YUETHBIX JIOKYMEHTaX OHOIHOTEKH, C
IPEMEHEHHEM K03 (GUIMEHTOB 10 TIePeOreHKe OUOIHOTEUHBIX HOH/IOB;

- HE HapyImarh MOpsA0K pacCTAHOBKH JIMTEPATYPHI B (JOHIE OTKPLITOTO JOCTYIIA;

- HE BBIHUMATh KaPTOYEK M3 KaTaJor0B M KapTOTEK;

- ©XKETOZIHO B HAYase y4eOHOIO rojia IPOXOIUTh IEPEPETHCTPAIIHIO;

-TIPH BBIOBITUH 13 0011e00Pa30BaTeIBHOTO YUPesKIEHHS BEPHYTH B OHMOIHOTEKY THCIIAIIHECS 32
HUMH H3JIaHHA U JPYTHE TOKYMEHTEL;

- co0monaTh B GHOIHOTEKE TUIIMHY | TIOPSIOK, HE BHOCHTH GOJBIIHE HOPT(HENTH H CYMKH B
IIOMeIIeHHe ONOIHOTEKH.

2.4. Ilpu HApYLIEHUH CPOKOB IIOIHb30BAHKS KHUTAMHE 1 IPYTHMH TOKyMEHTaMH Oe3
YBKUTEILHBIX TIPHYMH K YATATEISAM, B yCTAHOBJIEHHOM IOPSIAKE, MOTYT BBITH IPHMEHEHEI
aIMHHUCTPATHBHBIE CAHKITMH (KaK MPABUJIO0, BpEMEHHOE JIMIIERKE TIPABa [I0JIb30BAHS
O6ubIoTEKOi);

2.5. JIm4HOE 10 BBIIAETCS BEIOBIBAIOIIMM YHaluMCs TOJBKO II0CIIE BO3BPAILEHHS
JIUTEPATYPEL, B3STON Ha aOHEMEHTe OUOIHOTEKE; BEIOBIBAOIIIE COTPYIHHUKHU
00111e06pa3oBaTENBHOTO YUPEKICHHS OTMEYAIOT B GHOIHOTEKE CBO 00XOTHOM JTHCT;
2.6. 3a yTpaTy HECOBEPIIEHHOICTHAMHE YUTATEIISAME IIPOU3BEACHUH NIeUaTH U3 OUOIHOTEUHBIX
(GOHIIOB MK IPHYHHEHHE HM HEBOCIIOIHUMOTO Bpea OTBETCTBEHHOCTD NOJDKHBI HECTH
POIMTENH UK TIOPYYHTENH.

3. O6sa3anH0CTH OHGIHOTEKH

3.1. Bubnuomerxa o6a3ana:

- 0becneynTs GecrIaTHbIH U CBOGOTHbLIH JOCTYII YUTaTeNel K OHOmuoTeunsM GoHIaM u
OecraTHyIo BEIIAYy BO BPEMEHHOE [I0JIb30BAHHUE TI€IaTHON IIPOAYKIIHH;

- 00ECTIEUHTE OIIePATUBHOE U KAUeCTBEHHOE 00CITy)KHBaHHE YMTATENEH ¢ YIETOM HX 3aIIPOCOB 1
OTpeOHOCTENH;

- CBOCBPEMEHHO I/IHd)OpMI/IpOBaTB YHTaTENEH 0 BCeX BHIaxX IpeaoCTaBIIIEMBIX yCIyr,

- B Cllydae OTCYTCTBHS HEOOXOIMMBIX YHTATE SIM U3IaHHUH 3aIIPAIUBATE HX 10
MeXOUOTMOTETHOMY aGOHEMEHTY M3 APYrUX 6ubmmorek;

- IPCAOCTABJIATE B II0Ib30BAHUE KATaNOTH, KAPTOTEKH, OCYIIECTBIATE APYTHE (hOPMEL
0u6IHOTETHOr0 HHYOPMHPOBAHHS;



- U3y4arth MOTPeOHOCTH YMTaTeNel B 06pa3oBaTebHON HHPOPMAIHH;

- BECTH KOHCYIBTAlHOHHYIO paboTy, OKa3bIBaTh IIOMOIIb B IOMCKE U BEIOOPE HEOOXOIUMbIX
H3JaHUH;

- IPOBOMTHTE CBEPKY OHOIMMOTEUHOTO (hOHA B IOCTYNAOIIEi ITepaTypsl ¢ «DeneparbHbM
CITHCKOM 3KCTPEMHCTCKUX MAaTEPUATIOB», HE NOMYCKas HAIMYUS JTUTEPATY Pl SKCTPEMECTCKOTO

TOJIKa B OHOIHOTEKE;

- IPOBOJUTE 3aHATHS IO OCHOBaM OMOIHOTEYHO-6MOMHOTrpadhHuecKrX 1 HH(POPMAIIMOHHEIX
3HAHHUH;

- BECTH YCTHYIO H HAIJIAIHYIO MacCOBO-HH(POPMAIIMOHHYIO paboTy:

- OPraHU30BBIBATE BBICTABKH JIMUTEPATYPBI, Oubmmorpaduyaeckue 063opsl, Tnu nabopMAaImy,
JUTEPATYpPHBIC BeUepa, UIPhL, IPA3THUKH U JP. MEPOIPHSITHS;

- HE IOTIyCKaTk PacHpOCTPAHEHHE JIMTEPATYPHI SKCTPEMUCTCKON HAIPABIEHHOCTH U HHOM
MH(OPMAIHH, HETATHBHO BIHSONMIEH HA HECOBEPIICHHOICTHHX;

- COBEPIICHCTBOBATH PAOOTY C UMTATESIMHU [IyTEM BHEIPEHHUS MIEPEIOBBIX KOMIIBIOTEPHBIX
TEXHOJIOTHH;

- CHCTEMATH4YECKH CIICOUTH 3a CBOCBPEMEHHBIM BO3BpAIlICHUEM B 6I/I6JII/IOTeKy BBITAaHHBIX
HpOHSBe,HeHHfI ne4yarTu,

- obecreynTh YuTaTenell HeOGX0IMMO JIMTEPATY PO B KAHUKYIIIPHOE BpEMS;
- MPOBOJMTE B HaYayIe y4eOHOro Iofia eXKEeroJHyI0 epeperucTpamuio GHTaTelei;

- obeceunTs COXPaHHOCTh U PAalHOHAIBLHOE UCIOJIb30BAHNE OUOIMOTESIHBIX (bOH,JIOB, CO31aTh
HeO6XOI[HMBIe YCIIOBHS I XPaHCHUS JOKYMEHTOB;

- IPOBOJIATH MEJIKHH PEMOHT ¥ CBOEBPEMEHHBIH [EPEILIET KHHUT, IPHBIEKas K 9TOH pabote
OUOMMOTEYHEINH aKTUB;

- CII0CcOOCTBOBATE (POPMHPOBAHUIO OHOIHOTEKH KaK LeHTpa paboTHI ¢ KHHUTOH 1 HH(OpMAIHeEiT;
- CO31aBaTh U NMOAACPIKUBATE KOM(BOPTHEIE YCIOBHS I pabOTHI TATATEICH:
- 00€eCTIeUHTh peXuM paboThI B COOTBETCTBHH C MOTPEOHOCTSAMH YIeOHOTO 3aBENECHHUS,
- OTUHTBIBATBCS O CBOEH NEATENHFHOCTH B COOTBETCTBHH C TIOJIOKEHHEM O OHOTHOTEKE.

4. Ilopsaaok moJL30BaHHA OHUGIHOTEKOIT
4.1. 3anmch uuTaresnei IpoBOAUTCS Ha AGOHEMEHTE I JPYTOM IIyHKTE BBIIAUH JIHTEPATYPEL
Yuammmecs 3aIHUCEIBAIOTCS B GHOIHOTEKY I10 CIIMCKY KJlacca B MHAMBUIYATEHOM MOPSIIKE,

COTPYOHHUKH H YIHUTEIIA - IO [macriopry.

4.2. Ha xa)10ro 9uTaTe s 3a0IIHsACTCS YUTATEECKUE (OPMYILIP YCTAHOBIEHHOTO obpasna kak
JIOKYMEHT, NAOIIHH [IpaBo MOJIb30BATHCA OUOIHOTEKOH.



4.3. [1pu 3amucy YUTATENHU TODKHBL 03HAKOMHUTBCA € [paBUIaMH IOIb30BaHUA OuOIMOTEKOH 1
HOTBEPIUTE 00A3aTENBCTBO 06 WX BBIIOJHEHUH CBOEH MOMUCHIO HA YHTATEIIHECKOM

bopmyIpe.

4.4. UpraTe IbCKHi ¥ KHIDKHBIA (POPMYIISPEL SBIISIOTCS JIOKYMEHTaMH, yAOCTOBEPAIOMIMH baxt
¥ JaTy BBIIAUM YUTATEIIIO IEYATHBIX M JPYTHX HCTOTHHKOB HHPOPMAIIUY H KX BO3BPAIICHUS B

OUOJIMOTEKY .

4.5. O6MeH IpoHM3BEICHHH IeYaTH IIPOU3BOIUTC 110 rpa¢uKy paboThl, yCTaHOBICHHOMY
OHOTNOTEKOMH.

5. TlopAaI0K M0JIb30BAHAS A00HEMEHTOM

5.1. CpoK HOJIb30BaHHs TATEPATy PO, BbIIABACMOM Ha JIOM — 10 mHel, KOJMYECTBO BbIIABACMBbIX
M3 aHul Ha a60HEMEHTE He TOJDKHO MPEBbINATh 5-TH SK3eMIULIPOB (HE CUUTast yueOHUKOB).

5.2. CpoK HOJIB30BaHKs MOXKET OBITh POJIJICH, €CIH Ha H3/[aHUE HET CIIPOCa CO CTOPOHEL
JPYTHX UMTATENEH, MM COKPAIIEH, €CIH U3laHHE IIOIE3YETCS MOBBIICHHBIM CIIPOCOM I
AMeeTcs B eHHCTBEHHOM dK3eMIuisipe. He momiexar Belade Ha IOM PEIKHE, [ICHHBIC U
CIIpaBOYHBIC U3JaHMA, IMTEPATYpa, MOTy4CHHA 110 MexoubmroTeunoMy aboremMeHTy (MBA).

5.3. Unrarend (3a HCKIIFOUEHHEM ydarmuXcs 1-2 KIacCoB) PaclUCHBAIOTCA B HHTATEIECKOM
(hopMysipe 3a KayKABIH YK3EMILIAP U3NaHUH; BO3BPAMICHUE U3IaHA buKcupyeTcs IOANHUCHIO
oubnmorexaps.

6. IlopsiI0K MOJIb30BAHMSA YHTAIBLHBIM 32710M
(1151 OMOJIHOTEK, HMEIOIUX YATAIbHbIE 3271bI)

6.1. Jlutepatypa, peqHa3HAUCHHAs JJId UCIIOIF30BaHUs B YATATBHOM 3aJI€, Ha TOM HE
BBIIAETCS.

6.2. DHIUKIIONE/MH, CIIPABOYHbIC H3IaHUs, PEKHE U IIEHHbIC KHATH, U3/aHHs, IOIYyICHHBIC 110
MeXONOIHOTEYHOMY a00OHEMEHTY, BBIIAIOTCS TOJIBKO B YUTATHHOM 3aJI€.

Yuciio NpousBeNeHHUI TTedaTh 1 IPYTHX JOKYMEHTOB, BBIIaBACMBIX B YUTAIbHOM 3ai€, KaK
IIPaBHUJIO, HE OTPAHUIUBAETCS.

6.3. 3anpemaercs obpamenue K pecypcam MHTEpHET, CONEPIKAIIIM SKCTPEMHCTCKHE XapakTep.



